OBJECTIVE:   ASSET TRACKING ADMINISTRATOR

BACKGROUND:   Eighteen years experience of highly demanding positions in technical troubleshooting and repair, inventory control, warehousing, data base management, project management, personnel management, asset tracking administration, administrative assistant, field engineer, electronics supervisor, and LORAN-C site manager.

TECHNICAL EXPERTISE:
· Hands-on experience troubleshooting to component level communications equipment from MF, HF, VHF, UHF, Microwave, Telecommunications, Secure Audio systems, various navigational equipment including Radar, and computer systems management including software and hardware upgrades.

PROJECT MANAGEMENT:

· Supervised and coordinated work repairing, overhauling, and upgrading electronic systems on ships ranging from forty-one to four hundred feet long.

· Trained in Total Quality Management initiatives.

· Provided accountability for project expenditures and wrote technical specifications for overhaul projects and ship availabilities.

· Coordinated upgrades and provided quality assurance for Gulf Coast VHF-FM high sites.

PERSONNEL MANAGEMENT:

· Directed supervised several electronic repair shops creating effective highly motivated repair teams.

· Administered employee performance evaluations.

· Actively managed and responsible for a seventeen person LORAN-C facility in Alaska.

· Supervised actions of repair shops and technicians for the Gulf Coast region.

· Implemented Work-Life initiatives to improve services and quality of life.

ASSET TRACKING ADMINISTRATION:

· Directly responsible for accuracy and attention to detail for numerous asset databases for various platforms, large geographic territory, and a major shipyard.

· Hands-on experience inventorying electronics parts, equipment, and systems to develop accurate databases to track assets and provide long term support.

· Provided accountability for assets ranging in value from several hundred thousand dollar parts inventories to multimillion dollar equipment and system inventories. 

ADMINISTRATIVE ASSISTANT:
· Developed significant skills managing an office environment through personal experience.

· Skills include computer system management, work processing, spread sheet, E-mail, software and hardware upgrades, back-ups, support of asset tracking databases, customer service, budget accountability and tracking of expenditures, procurement of supplies, travel arrangements, and promotion of positive atmosphere and team spirit.

FIELD ENGINEER:

· Field Engineer for the Gulf Coast region monitoring performance of service technicians.
· Provided quality assurance for repair actions and management of electronic repair shops.
· Actively involved in engineering and installation of VHF-FM coastal high sites, emergency restoration of equipment and services resulting form disaster, installation of DGPS sites at Galveston, TX. and New Orleans, LA.
· Shipboard TEMPEST inspector.
ELECTRONICS SUPERVISOR:

· Personally managed several electronics shops.

· Saw to the day-to-day operation, planned work schedules including administrative work, preventative maintenance, casualty response, projects, and coordinated contractor services.

LORAN-C SITE MANAGER:

· Created and ensured a positive work environment for a seventeen member crew.

· Responsible for site personnel, training, facilities, budget, logistic support, and generation of highly accurate LORAN-C signal.

· Maintained 99.97 percent on air and in tolerance signal within 200 nano-seconds of universal time.

· Supervised and spearheaded a major construction project adding two buildings, upgrading the engineering plant with new generators, and installing new LORAN-C transmitters.

JOB HISTORY:

United States Coast Guard 1978-Present

EDUCATION:

Associate of Engineering, Electronics Engineering Technology

Oregon Institute of Technology

Raytheon's Factory Radar Training

Andrew's Tower Installation Practices

