Perot Systems Government Services

_______________________________________________________

Job Title:

Associate Technical Consultant (PSGST-512)

Location:

Washington, DC 

Salary:

Perot Systems Government Services is an equal-opportunity employer that basis its pay structure on the qualifications of the candidate and the requirements of the position.  
Job Description:

Provides administrative support for submarine maintenance and design efforts. Performs data entry, file maintenance, and general clerical support. Tracks design and maintenance activities. Duplicates and delivers drawings. Prepares and maintains spreadsheets, and creates correspondence and presentations. 

Skills Needed:

High school diploma (or equivalent) and a minimum of 3 years general clerical experience required. Proficiency with Microsoft Office software applications including Outlook, Word, PowerPoint, and Excel required. 

Other Information:

The position noted above requires access to classified information; applicants selected will be subject to a security investigation and must meet eligibility requirements for access to classified information.  
Perot Systems Government Services is an Equal Employment Opportunity Employer M/F/D/V
Contact Information:

This position, a current listing of other open positions, and online application instructions are available on the Internet at http://careers.psgs.com.  Apply online for immediate consideration
