OBJECTIVE

A challenging instructor position in an academic setting that will

utilize my education and training abilities, as well as my work experience.

EDUCATION

1986
Old Dominion University, Norfolk, VA
M.S., Educational Administration

1975
University of Kentucky, Lexington, KY
M.S., Library Science

1973
University of Kentucky, Lexington, KY
B.A., Anthropology

SUMMARY OF QUALIFICATIONS

Offering over 20 years experience in training, management, and responsible positions both in the military and civilian work force.  Developed, managed, and taught various training programs on topics ranging from data collection, career transition, to social programs.  Developed films and scripts for use within these training sessions and by the staff.  Comfortable in team settings with diverse personnel working together to get the job done.  Strong listening and communication skills coupled with organizational and analytical abilities.  Reliable and a proven asset.  Currently pursuing teaching certification through LeMonye-Owen College.

WORK EXPERIENCE

Managed a center which provided support and service to over 11,000 military personnel and their families.  Coordinated staff functions to provide such social services as financial and budgeting counseling, career transitioning, and executive training series as well as information and referral.  Planned and lead training programs for a staff of over 250 individuals located throughout the United States.  Budget responsibilities of over $90,000 and physical plant properties which included the building, computer hardware and software, audiovisual and other equipment/files.  Supervised up to 60 personnel, responsible for the personnel and training records of over 5,000 individuals, and staffing standards for Atlantic Fleet aviation operational commands.  Have had training in computers, communication, TQL, and management. 
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