OBJECTIVE

Human Resources position in Training and Employee Assistant

SUMMARY OF QUALIFICATIONS

· Experienced in training and development with various groups.

· Solid record of achievement in program implementation and evaluation.

· Demonstrated skills at organizing, coordinating, and motivating groups.

· Excellent communications, organization, and problem-solving skills.

HIGHLIGHTS OF EXPERIENCE

· Seven years experience as Senior Advisor to the CEO on all matters involving morale and welfare issues for a staff of over 150 personnel.
· Initiated a rigorous training program for senior staff personnel improving their guidance and counseling skills.
· Implemented programs ensuring maximum utilization of academic and apprenticeship opportunities of all employees.
· Coordinated staff training in preparation for numerous Department of Defense Inspections with outstanding results.

· Redesigned orientation package and conducted orientation programs.

· Chaired Employee of the Month/ Year Boards.

EMPLOYMENT


United States Navy  1969-1995    (Highest rank held E-9)

EDUCATION/TRAINING


Currently pursuing B.S. in Human Resources Management at Southern Ill. University.


List of Military Schools available upon request.
