The Fleet and Family Support Center  

Naval Station – Mayport, FL

Retiree and Separatee TAP Classes are held at The Ribault Community Center,  Assisi Lane, Mayport, FL.  All TAP Classes are held Monday through Thursday.

 
Class times are as follows:

	Monday
	0730-1600
	Admin Processing/CARIT Brief

	Tuesday
	0800-1600
	Class

	Wednesday
	0800-1600
	Class

	Thursday
	0800-1600
	Class


 
Participants are required to attend all morning and afternoon sessions unless otherwise stated by the command. 

 
TAP Class Requirements

 
The service member is responsible for the following items:

 
(1) No-Cost TAD Orders
 
The Service Member must have No-Cost TAD Orders the first day of class or he/she will be sent back to their command to obtain the form. Group Orders are expectable for purposes of the TAP Workshop.

(2) DD-2648 Form: Pre-Separation Counseling

 
The Service Member must have Form DD-2648 the first day of class. Failure to provide the form will result in the service member being sent back to the command to obtain required paperwork.  

 
(3) Uniform of the day
Men - Business Dress Attire to include: Dress Shirt and Tie, Dress Slacks,

            Dress Socks and Shoes.

Women - Business Dress Attire

 
To schedule for the TAP Classes you must have your Career Counselor complete a TAP Request Sheet that's provided to them from the Fleet and Family Support Center and email it to the TAP Assist POC. The Career Counselor will receive an email confirming their request(s). At that time, the service member's No-Cost TAD Orders along with their DD-2648 Form be drafted and completed before the service member comes to class.

Transition Assistance Program Workshops for 2004

 
SEPARATEE

	Tap Class Date
	Cut Off Date

	23 - 26 AUG 2004
	18 AUG 2004

	27 - 30 SEP 2004
	22 SEP 2004

	18 - 21 OCT 2004
	13 OCT 2004

	15 - 18 NOV 2004
	10 NOV 2004

	13-16 DEC 2004
	08 DEC 2004


 
RETIREE

	09-12 AUG 2004
	04 AUG 2004

	13 - 16 SEP 2004
	08 SEP 2004

	04 - 07 OCT 2004
	29 SEP 2004

	01 - 04 NOV 2004
	27 OCT 2004

	29 - 02 DEC 2004
	24 NOV 2004


 
Transition Assistance Program Workshops for 2005

 
SEPARATEE

	Tap Class Date
	Cut Off Date

	24 - 27 JAN 2005
	19 JAN 2005

	28FEB05 - 03MAR05
	23 FEB 2005

	28 - 31 MAR 2005
	23 MAR 2005

	25 - 28 APR 2005
	20 APR 2005

	23 - 26 MAY 2005
	18 MAY 2005

	27 - 30 JUN 2005
	22 JUN 2005

	25 - 28 JUL 2005
	20 JUL 2005

	29AUG05 - 01SEP05
	24 AUG 2005

	26 - 29 SEP 2005
	21 SEP 2005

	14 - 17 NOV2005
	09 NOV 2005

	12 - 15 DEC 2005
	07 DEC 2005


 
RETIREE

	10 - 13 JAN 2005
	05 JAN 2005

	14 - 17 FEB 2005
	09 FEB 2005

	14 - 17 MAR 2005
	09 MAR 2005

	11 - 14 APR 2005
	06 APR 2005

	9 - 12 MAY 2005
	04 MAY 2005

	13 - 16 JUN 2005
	08 JUN 2005

	11 - 14 JUL 2005
	06 JUL 2005

	15 - 18 AUG 2005
	10 AUG 2005

	12 - 15 SEP 2005
	07 SEP 2005

	17 - 20 OCT 2005
	12 OCT 2005

	1 - 4 NOV 2005
	30 OCT 2005

	12 - 15 DEC 2005
	07 DEC 2005


Notice concerning Pre-Separation Counseling:
· Navy personnel attending TAP Workshops are required to bring a copy of their completed Pre-Separation Counseling Checklist (DD Form 2648).  Special attention should be given to the date the form is completed by command officials.  
· Every form completed less than 90 days prior to separation must contain explanatory remarks summarizing the reason(s) why the form was not completed prior to the 90 days immediately preceding your retirement or separation date.  OPNAVINST 1900.2A refers. 

· Federal law requires all Pre-Separation Counseling Checklists, for anticipated separations or retirements, to be completed no later than 90 days prior to separation (10 U.S.C. 1142).

FOR YOUR COMPLETE GUIDE TO TRANSITION SERVICES, VISIT: � HYPERLINK http://dodtransportal.org ��http://dodtransportal.org�





Workshop POC  


Fleet & Family Support Center


Transition Assistance Program Manager


Naval Station Mayport 


Bldg 1576 P.O. Box 280042


Mayport, FL 32228





(904) 270-6600 Ext 120    � HYPERLINK "mailto:terri.johnson-salter@navy.mil" �TAMP Manager�


(904) 270-6600 Ext 139    � HYPERLINK "mailto:russell.garrison@navy.mil" �TAMP Specialist�


(904) 270-6600 Ext 138    � HYPERLINK "mailto:sean.ellefsen@navy.mil" �TAMP Assistant/Scheduling�





FAX  (904) 270-5094


DSN: 960-6600


Email: � HYPERLINK "mailto:sean.ellefsen@navy.mil" ��sean.ellefsen@navy.mil�




















