The Fleet and Family Support Center  

Naval Air Facility – Key West, FL 

Transition Assistance Program Workshops for 2004  

                        January 6-9                                                August 17-20

                        March 2-5                                                  October 19-22

                        May 11-14                                                  December 7-10

The following is the sign up procedure for Transition Assistant Management Program (TAMP) for all ranks and branches of service, retirees and separatees:

1.   Make an appointment with your Command Career Counselor (CCC) for your separation interview 180 days prior to your separation or separation leave date, in order to complete DD Form 2648, Pre-separation Counseling Checklist.

2.   At separation interview request quota for TAMP class.  You will be asked to complete a TAMP Data Sheet.  Upon completion your CCC will fax your DD2648 and TAMP Data Sheet to the Fleet and Family Support Center (FFSC) TAMP Program Specialist at 293-4415.

3.   Approximately 2 weeks before TAMP class the TAMP Program Specialist will fill class quota based on end of service dates.  Class size is limited to 15 participants therefore all requests may not be filled with member’s requested class dates.  TAMP Program Spllecialist will contact each participant by email and provide class agenda and related information.  A participant’s list will be sent to CCC’s via email.  CCC’s are asked to verify participant list and contact TAMP Program Specialist promptly if any special circumstances or changes in participant’s status has occurred.

4.   If members have not received verification of TAMP quota by one week prior to requested TAMP dates it is the members responsibility to contact their CCC or Transition Manager to follow up on their request. 

TAMP classes are held at the FFSC, Building V-4058, on Sigsbee Park.  Dress is casual.  No shorts, No sandals/flip flops, No uniforms.  Coffee will be available.  TAMP class is held on Tuesday, Wednesday, and Thursday and possible Friday from 0800 to 1600.  One-hour lunches will be given each day.  Participants are asked not to schedule any other business during these days.  TAMP class is an interactive workshop.  Participants are encouraged to come to class prepared and well rested.

Notice concerning Pre-Separation Counseling:
· Navy personnel attending TAP Workshops are required to bring a copy of their completed Pre-Separation Counseling Checklist (DD Form 2648).  Special attention should be given to the date the form is completed by command officials.  
· Every form completed less than 90 days prior to separation must contain explanatory remarks summarizing the reason(s) why the form was not completed prior to the 90 days immediately preceding your retirement or separation date.  OPNAVINST 1900.2A refers. 

· Federal law requires all Pre-Separation Counseling Checklists, for anticipated separations or retirements, to be completed no later than 90 days prior to separation (10 U.S.C. 1142).
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Fleet & Family Support Center


Transition Assistance Program Manager


804 Sigsbee Road


Key West, FL 33040 





(305) 293-4408 x18


DSN: 483


Email: � HYPERLINK "mailto:jacksonfr@naskw.navy.mil" ��jacksonfr@naskw.navy.mil�

















FOR YOUR COMPLETE GUIDE TO TRANSITION SERVICES, VISIT: � HYPERLINK http://dodtransportal.org ��http://dodtransportal.org�








