The Fleet and Family Support Center  

Naval Station – Ingleside, TX   
Transition Assistance Program Workshops for 2004

26 – 30 APR 04
TAP (All Pay grades – officer & enlisted)

17 – 21 MAY 04
TAP (All Pay grades – officer & enlisted)

21 – 25 JUN 04
TAP (All Pay grades – officer & enlisted)

26 – 30 JUL 04
SENIOR TAP (E-7 or above and All Officers)

23 – 27 AUG 04
TAP (All Pay grades – officer & enlisted)

20 – 24 SEP 04
TAP (All Pay grades – officer & enlisted)

18 – 22 OCT
 04
TAP (All Pay grades – officer & enlisted)

15 – 19 NOV 04
TAP (All Pay grades – officer & enlisted)

13 – 17 DEC 04
TAP (All Pay grades – officer & enlisted)

Transition Assistance Program Workshops for 2005

24 – 28 JAN 05
SENIOR TAP (E-7 or above and All Officers)

14 – 18 FEB 05
TAP (All Pay grades – officer & enlisted)

21 – 25 MAR 05
TAP (All Pay grades – officer & enlisted)

18 – 22 APR 05
TAP (All Pay grades – officer & enlisted)

16 – 22 MAY 05
TAP (All Pay grades – officer & enlisted)

20 – 24 JUN 05
TAP (All Pay grades – officer & enlisted)

18 – 22 JUL 05
SENIOR TAP (E-7 or above and All Officers)

22 – 26 AUG 05
TAP (All Pay grades – officer & enlisted)

19 – 23 SEP 05
TAP (All Pay grades – officer & enlisted)

PERSONNEL MUST ATTEND ALL 5 DAYS OF THE SEMINAR
1. TAP Seminar is a 5-day workshop.  The seminar hours are 0745-1600 daily.  

2. TAP Seminar is open to members of all branches of the US Armed Forces and US Coast Guard.  
3. TAP Seminar participants must be registered NLT Thursday prior to TAP week.  Quotas are obtained from the TAMP Manager through each Command Career Counselor.  In the event that the service member is on independent duty, or does not have a CCC, they may contact the TAMP Manager directly for scheduling. 
4. Other commitments SHOULD NOT be scheduled during TAP Seminar week. Do not schedule watches or any appointments (i.e. medical/dental, PSD, legal, etc.) during this week. 

5. Attire for TAP is appropriate civilian business casual.  No jeans, crop tops, t-shirts, shorts, athletic clothes, hats, sandals or athletic shoes.  
6. Separating/Retiring service members and their spouses should attend this seminar at least 90 days PRIOR TO separation/retirement.  
7. TAP Seminar is a Congressionally mandated program.  As prescribed by public law, federal regulations, Department of Labor (DoL), Defense of Defense (DoD), Department of Navy (DoN), and Department of Veterans Affairs (DVA) instructions and directives:
· Every service member is eligible for, and will have full access to, transition services.  
· Eligibility to receive these services is not affected by length or character of service.
· Transition services shall be made available and commence as early as possible during the 24 month period preceding retirement date or the 12 month period preceding separation date.

· Unanticipated Retirement/Separation, pre- separation counseling shall begin as soon as possible within the remaining period of service.
8. A copy of the completed Pre-Separation Counseling Checklist is required to attend all TAP Seminars.  Command Career Counselors MUST COMPLETE MANDATORY Pre-Separation Counseling Checklist (DD Form 2648) no later than 90 days prior to separation/retirement. THIS IS A REQUIRED SERVICE RECORD ENTRY AND IT IS MANDATORY THAT IT BE PROVIDED TO PSD WHEN PROCESSING TO SEPARATE/RETIRE.   

9. Mandatory Pre-separation Briefing, presented by the PACFLT CARIT Team, and Veterans’ Benefits Briefing, presented by the Veteran’s Administration, are conducted as part of each TAP Seminar.  Pre-separation Briefing documentation (Page 13) is provided.  THIS IS A REQUIRED SERVICE RECORD ENTRY AND IT IS MANDATORY THAT IT BE PROVIDED TO PSD WHEN PROCESSING TO SEPARATE/RETIRE.

Notice concerning Pre-Separation Counseling:
· Navy personnel attending TAP Workshops are required to bring a copy of their completed Pre-Separation Counseling Checklist (DD Form 2648).  Special attention should be given to the date the form is completed by command officials.  
· Every form completed less than 90 days prior to separation must contain explanatory remarks summarizing the reason(s) why the form was not completed prior to the 90 days immediately preceding your retirement or separation date.  OPNAVINST 1900.2A refers. 

· Federal law requires all Pre-Separation Counseling Checklists, for anticipated separations or retirements, to be completed no later than 90 days prior to separation (10 U.S.C. 1142).


FOR YOUR COMPLETE GUIDE TO TRANSITION SERVICES, VISIT: � HYPERLINK http://dodtransportal.org ��http://dodtransportal.org�





Workshop POC  


Transition Assistance Management Program (TAMP) Manager


Naval Station Ingleside


2370 Hwy 361


Ingleside, TX  78362





COMM: (361) 776-4551


DSN: 776


FAX (361) 776-4558


Email: �HYPERLINK "mailto:sue.catherman@navy.mil"��sue.catherman@navy.mil�


Home page: � HYPERLINK https://www.nsi.navy.mil/IPI_FFSC.htm ��https://www.nsi.navy.mil/IPI_FFSC.htm�














